
 SUPPLIER QUALITY MANUAL 
Labeling Requirements 

Effective Date 
July 2016 

 

The quality management system requires all product to be identified by suitable means throughout the 

product realization process.  All parts received must be identified using the following instructions.   

 

AMC Inventory Control Part Numbers 

There are two types of part numbers. 

 Standard: 16 characters long, 13 alphanumeric and 3 dashes.  Includes the standard part number, 

the 2 digit revision level and commercial data defined by the last 3 characters (00000-000-00-000). 

 Raw Material Standard: 16 characters long, 13 alphanumeric and 3 dashes (00000-000-00-000). 

For labeling purposes you must follow the above part numbering system. 

 

Forms of Labeling 

Master – contains two or more containers, may have one or more lots and is in a skid form. 

Box/Container – contains one part number in one box or container.  

 

 

Master Labels (example provided as attachment) 

All skids must be labeled.  The Master Label must include the following identified information in the 

designated fields.   

 AMC Inventory Control Part Number (complete) – This number must be bar-coded, 

prefixed with the letter “P”, include the necessary dashes and * at the beginning and end. 

 Description of the part – As supplied by AMC.  Does not need to be bar-coded.  

 Quantity – Must be bar-coded, prefixed with the letter “Q” and * at the beginning and end.  

No leading zeroes. 

 Lot Traceability Number – Must be bar-coded, prefixed with the letter “T” and * at the 

beginning and end. 

 Serial Number – nine character maximum, unique number (can be alphanumeric) not 

repeating for 12 months.  Usually a unique, numeric value incremented by 1 for each label.  

Must be bar-coded, prefixed with the letter “S” and * at the beginning and end. 

 Supplier Number – Must be bar-coded, prefixed with the letter “V” and * at the beginning 

and end. 

 Plant to which parts are being ordered from.  Use the below 3 character descriptions.    

Does not need to be bar-coded. 

 Drawing Part Number (not required) – Does not need to be bar-coded. 

 

 

American Mitsuba, Mt. Pleasant, MI: AMM 

American Mitsuba, Monroeville, IN: AMI 

American Mitsuba, Bardstown, KY: AMB 

American Mitsuba, Novi, MI: AMC 
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Box/Container Labels (example provided as attachment) 

The Box/Container Label must include the following identified information in the designated fields. 

 AMC Inventory Control Part Number (complete) – This number must be bar-coded, 

prefixed with the letter “P”, include the necessary dashes and * at the beginning and end.   

 Quantity – Must be bar-coded, prefixed with the letter “Q” and * at the beginning and end.  

No leading zeroes. 

 Supplier Number – Must be bar-coded, prefixed with the letter “V” and * at the beginning 

and end. 

 Serial Number – 9 character maximum, unique number (can be alphanumeric) not 

repeating for 12 months.  Usually a unique, numeric value incremented by 1 for each label.  

Must be bar-coded, prefixed with the letter “S” and * at the beginning and end. 

 Mfg. Date – In order to meet lot traceability requirements.  

 

Placement of Labels (example provided as attachment) 

Box/Container Labels must be on the end of the container and facing toward the outside of the skid.   

Master Labels must be on both ends of the skid where the lift truck entrances are.  They should be on 

the upper right hand corner of their respective skid face.   

If a skid has two or more different part numbers on it, there must be a Master Label for each part 

number.   

 

Labeling Approval 

AMC must approve all labeling and labels.  All changes must be submitted to QA for approval.   

 

The Bar Coding of Labels 

Each supplier must submit in writing for approval, a plan for implementing bar code labeling if they 

have not yet done so.   

Box/Container, and Master Bar Code Labels shall meet all AMC Bar Code Labeling requirements.   

Box/Container Labels can be smaller than the Master Labels.   

Submit plans for bar-coding in writing to the Quality Department at the respective plant and with 

each PPAP submission thereafter.   

If for any reason a supplier is unable to meet the above requirements, they must submit a Deviation 

Form to the Quality Department for approval. 

NOTE:  Improper labeling by the supplier slows down the receiving process and introduces the 

possibility of receipt errors.  A non-conformance in this area will be reflected on supplier 

performance.  

 

Labeling Removal Requirements 

The supplier is responsible for the removal of old labels from the empty boxes/containers and to 

ensure that the boxes/containers are labeled with the correct identification of the parts being shipped 

to AMC. 



 

       

            

      00600-800-12-000 

*P00600-800-12-

000* 

DESCRIPTION 
WASHER,SPRING,DIAG,5C 
AMC Number 
00600-800-12 

3000001 

*V3000001* 

          MITSUBA CORPORATION (4R) 

Inventory Control Part Number (Required) 

 
Block Title = PART NO. (P) 

Data = AMC inventory control number  

Text Height = 3 LPB 
 

Data Identifier (DI) = P 

 
Maximum Length: 17 

  Max Data Chars = 16 (doesn’t include *,*) 

 DI Chars = 1 
 

Note 1: The human readable part number should contain 

hyphens where appropriate.  (Hyphens must occur in the 
bar code) 

 

Quantity (Required) 

 

Block Title = QUANTITY (Q) 

Data = Quantity shall match the sum of the quantity in the 
container or box.  (Source = Supplier) 

Text Height = 3 LPB 

 
Data Identifier (DI) = Q 

 

Maximum Length: 8 
 Max Data Chars = 7 (doesn’t include *,*) 

 DI Chars = 1 

NOTE: NOT TO 

SCALE 

For correct measurements, see the 

AIAG 

B - 10 Guidelines 

Master Label 

Customer Name: 

American Mitsuba 

Label Purpose / Use: Identifies a part 

number in the box to which the label is 

attached.  Parts are all of one lot. 

Note 1: Illustration is not actual size.  Any 

dimensions that are not otherwise specified on this 

page SHALL comply with AIAG B-10, Version 
01.00 5/95 

Note 2: The narrow element of the "X" 

dimension SHALL be between .013 and 

.017 inch.  The wide to narrow ratio 
SHALL be between 2.8 to 1 and 3.2 to 1. 

Note 3: All bar codes must include the Data 

Identifier (DI) and all bar codes must have a quiet 

zone (white space) of ¼ “ minimum on each end of 
the bar code. 

Lot Traceability Number (Required) 

 

Block Title = LOT NUMBER (T) 

Data –Number or alphanumeric as assigned 
by the supplier.  (Source = Supplier) 

 

Text Height = 5 LPB 
 

Data Identifier (DI) = the Lot Traceability 

Number Block = T. 

 

Maximum Length: 13 

 Max Data Chars = 12  
(doesn’t include *,*) 

 DI Chars = 1 

 

Plant (Required) 

 

Block Title = PLANT   

Data = 3 digit ship to plant code: AMM for 
Michigan Plant, AMI for Indiana Plant, AMB 

for Kentucky Plant and AMC for Novi office. 

 
Text Height = 3 LPB 

 

Data Identifier (DI) = NA 

 

Maximum Length: 3 

 Max Data Chars = 3 
 DI Chars = 0 

 

 

Supplier (Required) 

 

Block Title = SUPPLIER (V) 

Data = Vendor ID Number as 

assigned by AMC.  (Source = 
AMC) 

Text Height = 5 LPB 

 
Data Identifier (DI) = V 

 

Maximum Length: 8 
Max Data Chars = 7 

(doesn’t include *,*) 

 DI Chars = 1 

Serial Number 

 

Block Title = SERIAL (S) 

Data = A unique serial number not 

repeating for 12 months. 
Text Height: Serial Number = 3 LPB 

(Source = Supplier) 

 
Data Identifier (DI) = S 

Maximum Length: 10 

Max Data Chars = 9 
(doesn’t include *,*) 

 DI Chars = 1 

 
Supplier Name & Address = 6 - 8 LPB 

left justified (Source = Supplier) 

 

Description (Required) 

 

Block Title = DESCRIPTION 

Data = Part Description as found on the 

AMC drawing.  (Source = AMC 
drawing) 

 

Text Height = 5 LPB 
 

Data Identifier (DI) = NA 

 
Maximum Length: 25 

 Max Data Chars = 25 

 DI Chars = 0 

Drawing Part Number (Not 

Required) 

Block Title = AMC Number 

Data = Part Description as found 

on the AMC drawing.   
(Source = AMC drawing) 

 

Text Height = 5 LPB 
 

Data Identifier (DI) = NA 

 
Maximum Length: 15 

 Max Data Chars = 15 

 DI Chars = 0 
 

 

 
 

 

 



 

 

  

  

  

  

       

 

 

 

 

 

 

 

 

 

Quantity (Required) 

 

Block Title = QUANTITY (Q) 
Data = Quantity shall match the sum of the quantity in the 

container or box.  (Source = Supplier) 

Text Height = 3 LPB 
 

Data Identifier (DI) = Q 

 
Maximum Length: 8 

 Max Data Chars = 7 (doesn’t include *,*) 

 DI Chars = 1 

Supplier (Required) 

 

Block Title = SUPPLIER (V) 
Data = Supplier Number as assigned by AMC.         

(Source = AMC) 

 
Text Height = 5 LPB 

 

Data Identifier (DI) = V 
 

Maximum Length: 7 

 Max Data Chars = 6 (doesn’t include *.*) 

 DI Chars = 1 

NOTE: NOT TO 

SCALE 

For correct measurements, see the 

AIAG 

B - 10 Guidelines 

Description (Required) 

 

Block Title = DESCRIPTION 
Data = Part Description as found on 

AMC drawing.  (Source = AMC 

drawing) 
 

Text Height = 5 LPB 

 
Data Identifier (DI) = NA 

 

Maximum Length: 25 
 Max Data Chars = 25 

 DI Chars = 0 

Box/Container Label 

Inventory Control Part Number (Required) 

 

Block Title = PART NO. (P) 
Data = AMC Inventory Control Number  

Text Height = 3 LPB 

 
Data Identifier (DI) = P 

 

Maximum Length: 16 
  Max Data Chars = 15 (doesn’t include *,*) 

 DI Chars = 1 

 
Note 1: The human readable part number should contain 

hyphens where appropriate.  (Hyphens must occur in the 

bar code) 
 

Customer Name: 

American Mitsuba 

Label Purpose / Use: Identifies the 

part numbers in the skid to which the 
label is attached.  Parts may be one or 

more lots. 

Note 1: Illustration is not actual size.  Any 

dimensions that are not otherwise specified on this 
page SHALL comply with AIAG B-10, Version 

01.00 5/95 

Note 2: The narrow element of the "X" 

dimension SHALL be between .013 and 
.017 inch.  The wide to narrow ratio 

SHALL be between 2.8 to 1 and 3.2 to 1. 

Note 3: All bar codes must include the Data 

Identifier (DI) and all bar codes must have a quiet 
zone (white space) of ¼ “ minimum on each end of 

the bar code. 

Serial Number (Required) 

 

Block Title = SERIAL (4S) 
Data = A unique serial number not 

repeating for 12 months. 

Text Height: Serial Number = 3 LPB 
(Source = Supplier) 

 

Data Identifier (DI) = 4S 
Maximum Length: 11 

Max Data Chars = 9 

(doesn’t include *,*) 
 DI Chars = 2 

 

Supplier Name & Address = 6 - 8 LPB 

left justified (Source = Supplier) 

Plant (Not Required) 

 

Block Title = PLANT   

Data = 3 digit ship to plant code: AMM for 
Michigan Plant, AMI for Indiana Plant, AMB 

for Kentucky Plant, and AMC for Novi Office 

 
Text Height = 3 LPB 

 

Data Identifier (DI) = NA 
 

Maximum Length: 3 

 Max Data Chars = 3 
 DI Chars = 0 

 

 

Mfg. Date (Required) 

 

Block Title = MFG. DATE 
Data – Number as assigned by the supplier.  

(Source = Supplier) 

 
Text Height = 5 LPB 

 

 
 

 



 

 

 

 
   Single Part Number per Skid 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Master Label Application 
 

 

 

 One Master Label must be used when a skid has two or more boxes/containers of the same 
part number. 
 

 Two identical Master Labels per skid are required in the upper right-hand corners.  Must be 
on both ends of the skid where the lift truck enters. 
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Box / Container Labels 

Master Label 



 

 

 

 

 

Multiple Part Numbers per Skid 
 

 

 

 

 

Multiple parts on a skid labeling application 
 

 When a skid has two or more different part numbers on it, Master Labels for each 
part number must be applied. 

 

 Two identical Master Labels per skid are required for each part number.  Must be 

on both ends of the skid where the lift truck enters. 
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